Mount Saint Catherine’s Primary School

Staff Code of Conduct

(DENI Safeguarding and Child Protection in Schools 2017)

This code of conduct applies to all staff and volunteers in the school
Introduction

All actions concerning children and young people must uphold the best interests of the young person as a primary consideration. Staff must always be mindful of the fact that they hold a position of influence and trust, and that their behaviour towards the children and young people in their charge must be above reproach. This code of conduct is not intended to detract from the enriching experiences children and young people gain from positive interaction with staff in the education sector. It is intended to assist staff in respect of the complex issue of child abuse, by drawing attention to the area of risk for staff and by offering guidance on prudent contact.

As a member of a school community each person has an individual responsibility to maintain their reputation and that of the school, whether inside or outside working hours.

Code of Conduct

Private Meeting with Pupils

· Staff should be aware of the dangers which may arise from private interviews with individual pupils. It is recognised that there will be occasions when confidential interviews must take place. As far as possible, staff should conduct such interviews in a room with visual access or with the door open.

· Where such conditions cannot apply, staff are advised to ensure that another adult knows that the interview is taking place. It may be necessary to use assign indicating that the room is in use, but it is not advisable to use signs prohibiting entry to the room.

· Where possible another pupil or (preferably) another adult should be present or nearby during the interview, and the school should take active measures to facilitate this.

Physical Contact with Pupils

· As a general principle, staff are advised not to make unnecessary physical contact with their pupils.

· It is unrealistic and unnecessary, however, to suggest that staff should only touch children in emergencies. In particular, a distressed child, especially a younger child, would need reassurance involving physical comforting, as a caring parent would provide. Staff should not feel inhibited from providing this.
· Staff should never touch a child who has clearly indicated that he/she is, or would be, uncomfortable with such contact, unless it is necessary to protect the child, others or property from harm. (DENI circular 1999/9, on the use of reasonable force, gives guidance on article 4 of the Education Order 1998 (power of member of staff to restrain pupils)
· Physical punishment is illegal, as is any form of physical response to misbehaviour, unless it is by way of necessary restraint.
· Schools should, in particular circumstances, such as use of certain areas such as a photographic darkroom, draw up their own guidelines for these circumstances. In our counselling and prayer room the blinds should never be drawn on the door while a single child is being counselled.
· Staff who have to administer first-aid to a pupil should ensure whenever possible that this is done in the presence of other children or another adult. However, no member of staff should hesitate to provide first aid in an emergency simply because another person is not present.
· A child who has soiled clothes should not be changed by a lone member of staff  under any circumstances. The parent of the child should be contacted immediately. Only in circumstances where the  parent  or other emergency family contact cannot be reached and the child is in distress will staff consider supervising the cleaning and changing of a child. Two members of staff must be present and the child should be encouraged to clean themselves as much as possible. 
· Any physical contact which is likely to be misinterpreted by the pupil, parent or any other casual observer should be avoided.
· Following any incident where a member of staff feels that his /her actions have been, or may be, misconstrued, a written report of the incident should be submitted immediately to the principal.

· Staff should be particularly careful when supervising pupils in a residential setting, or in approved out of school activities, where more informal relationships tend to be useful and where staff may be in proximity to pupils in circumstances very different from the normal school environment.

Choice and Use of Teaching Materials

· Teachers should avoid teaching materials, the choice of which might be interpreted and reflect upon the motives for the choice.

· When using materials of a sensitive nature a teacher should be aware of the danger that their application, either by pupils or by the teacher, might, after the event be criticised. It is always valuable to consult governors and parents when proposing to use materials such as sex education programmes. Our school consults with parents when beginning the Education for Love programme.

· If in doubt about the appropriateness of a particular teaching material, the teacher should consult with the principal before using it.

Relationships and Attitudes

· Within the Pastoral care Policies of the school and the employing authority, staff should ensure that their relationships with pupils are appropriate to the age, maturity and sex of the pupils, taking care that their conduct does not give rise to comment or speculation. Attitudes, demeanour and language all require care and thought, particularly when staff are dealing with adolescent boys and girls.

Mobile Phones, Electronic Devices and Social Media
· Staff should not use personal mobile phones to take or make calls during pupil contact time. A school mobile phone is available from the vice-principal and may be used for school business, but preferably in non-contact time.

· At no time may a member of staff share messages or images from their electronic devices with pupils in their care.

· Staff should not use personal cameras or devices to record school activities containing pupil images. There are school cameras available and they should remain on the premises.

· Staff should not be in contact with school pupils via any social media eg; twitter, Facebook. Please inform the Designated Teacher if any school pupil contacts you on any social media networks. Remember all our pupils are underage for registration with these sites.

· It is not permitted to upload school pupil images onto any social media sites such as Facebook or Youtube without first seeking the permission of the parents/guardians involved.

· Social media such as Facebook, Messenger, Whatsap etc are not safe forums and should never be used to discuss school pupils and matters concerning them, due first to the fact that is our first duty to safeguard all our pupils. None of these sites is a confidential or suitable forum to discuss pupils and matters concerning them. Please use direct phone contact only if it is believed a child is in danger of harm.
Conclusion

· It is impossible to lay down hard and fast rules to cover all the circumstances in which staff interrelate with children and young people or where opportunities for their conduct to be misconstrued might occur. Please seek advice from school management in regard to any situations in which you are unsure of procedure. While the school seeks to support staff who are working for the good of children in their care the safety of the child is paramount at all times
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